DEMONSTRATION CHECKLIST
Three Days Before Demonstration:

 FORMCHECKBOX 
  Get transportation for the robot and other materials.
 FORMCHECKBOX 
  Get enough students to run the demonstration.
 FORMCHECKBOX 
  Determine transportation method for students.

 FORMCHECKBOX 
  Check robot mechanical assembly; tighten any loose screws or connections.
 FORMCHECKBOX 
  Make sure power outlets are available at the demo.

 FORMCHECKBOX 
  Print out any new materials and flyers. (If Needed)

 FORMCHECKBOX 
  Reserve the shop for an hour after the demo ends so that materials can be returned to the school.
Day Before Demonstration: To Do
 FORMCHECKBOX 
  Charge Batteries

 FORMCHECKBOX 
  Turn on Robot; verify drive & upper mechanisms are operational
 FORMCHECKBOX 
  Pack up for demo. (Pack trailer and/or car)

 FORMCHECKBOX 
  Get team uniform ready to wear the next day.

Day Before Demonstration: To Pack
 FORMCHECKBOX 
  Batteries

 FORMCHECKBOX 
  Battery Chargers

 FORMCHECKBOX 
  Control box
 FORMCHECKBOX 
  All System Power Cables (router, control box)
 FORMCHECKBOX 
  Ethernet Cables

 FORMCHECKBOX 
  Wireless Router

 FORMCHECKBOX 
  Auto & Disable Box (if not part of control box)
 FORMCHECKBOX 
  Extension Cords
 FORMCHECKBOX 
  Power Strip

 FORMCHECKBOX 
  Robot

 FORMCHECKBOX 
  Game Pieces
 FORMCHECKBOX 
  Awards and Banners

 FORMCHECKBOX 
  Road cones or other suitable people barrier

 FORMCHECKBOX 
  FIRST Pamphlets, Team Fliers, FLL Info, Sign Up Sheets

 FORMCHECKBOX 
  Tools to repair robot (Duct Tape, wrench, screwdrivers, etc)

During the Demonstration:

 FORMCHECKBOX 
  Setup demonstration
 FORMCHECKBOX 
  Charge Unused Batteries

 FORMCHECKBOX 
  Wear team uniform

 FORMCHECKBOX 
  Talk to people at the event and answer questions!
 FORMCHECKBOX 
  Take attendance of who attended the demo.

After the Demonstration:

 FORMCHECKBOX 
  Take the attendance sheet with you when you leave the demo.

 FORMCHECKBOX 
  Neatly pack up the demo materials.

 FORMCHECKBOX 
  Return demo materials to the school.

 FORMCHECKBOX 
  Put away demo materials into the closet back where they belong.

 FORMCHECKBOX 
  Email the attendance list to leadership@penfieldrobotics.com
